Academic Success Syllabus


	Lecturer: Linda Hollander
Contact Info: lhollander@smccme.edu
	Meeting in: Jewett Hall, Room 108
Credit Hours : 3



Course Description : The Academic Success Seminar introduces students to the college environment and provides opportunities to strengthen the academic skills necessary for success at the college level. Students will explore the learning process, learning styles, and student development theory. The final segment of the course will help students understand and successfully manage, through readings, writings, and activities, some of their life and career transitions.

 Course Objectives: Upon successful completion of this course, students will be able to:
· Identify his/her learnings style and its impact on learning
· Describe and apply effective study skills, test taking and time management strategies
· Articulate a better understanding of him/her self as a learner and decision-maker
· Discuss personality type and implications for learning 
· Explore career and academic opportunities using a variety of tools, and
· Articulate an understanding of the importance of decision-making strategies and be able to apply them to his/her life.

Text, Tools and Supplies include:
· An SMCC Compass Day Planner
· A folder with pockets for keeping Journal entries (which must be word processed and printed)
· A notebook , preferably a basic three hole punch student notebook for one or more subjects
· Pens, pencils, highlighters, stickies, etc…but you knew that, right? 
· Textbook : Keys to College Success, 8th ed., Pearson-Prentice-Hall publisher

End-of-Course Evaluation:  Students must complete evaluations for each course taken in order to access their final grades.
· The evaluation forms are available online, accessed through the student portal site (on MYSMCC.com). They must be completed and submitted online.
· Students can access the forms beginning two weeks before the end of classes.
· Submission deadline is 24 hours after the last class day of each semester.
· Instructors will announce when Evaluation forms become available.

ADA Syllabus Statement:  SMCC is an equal opportunity affirmative action institution and employer. For more information, please call 207-741-5798. Students who wish to have accommodations in order to have reasonable access to programs and services offered by SMCC must register with the Disability Services Coordinator, Sandra Lynham, at 207-741-5923. She is available to answer questions about the process, services and individual modifications.






SMCC Pay-for-Print Policy: Students will receive a $20.00 printing credit each semester. Balances are reset to $20..0 at the beginning of each new semester, there is no carry over of funds.
Per page costs vary depending on document page size, print color:
· Cost per page for 8.5 x 11” documents in black and white: $.10. 
· Cost per page for 8.5 x 11” documents in color is $.50.
· Cost per page for 8.5 x 14” OR  11 x 17” documents in black and white: $.20.
· Cost per page for 8.5 x 14” OR  11 x 17” documents in color: $1.00
· Reverse page printing is free for both color and black and white printing.
· Students are responsible for setting or clearly defining the print job color. For more information, please go to MYSMCC.com and click on the IT Help tab.
· SMCC’s Pay-for-Print system monitors all printers on campus, including those in general access and other labs, the library, the Academic achievement Center, and Noisy Lounge.
· Students, use the Printing Balance tool on any SMCC computer. It is located in the lower right corner of the screen, near the clock.
· Work Study students who print for a particular Department must contact the Help Desk: 
741-5696, to set up a special account.
· Refunds are available in the event of mechanical/electronic errors on the part of the printer, print server or software used to submit the job. Refunds are not available for incorrect set up, multiple submissions, or student dissatisfaction. 
· To request a refund, bring the document to the IT Department, located in the basement of Ross Technology Center.
· Refunds are granted in the form of credit to a student’s account only.
· The Pay-for-Print System is an effort to control escalating printing costs. Charges help to offset the increasing costs of supplies, and encourages students to conserve resources.
· Check out MYSMCC, the IT Help Tab, to find ways to reduce your print costs further.
· For other help, or for questions, call 741-5696, or email helpdesk@smcc.edu
· Always be sure to LOG OUT upon completion of job.

SMCC Add-Drop Policy
· For Fall/Spring semesters:  students who add-drop during the first week of classes for traditional 16 week courses will receive 100% refund of tuition and fees associated with that course.
· Shorter courses have a pro-rated add-drop time period.
· There is no refund for non-attendance.
· For Summer Session: students have three days to add-drop.
SMCC Withdrawal Policy
· For Fall and Spring Semesters: Students may withdraw from a course during the second through twelfth week of a traditional 16 week course.
· Shorter courses have prorated withdrawal periods.
· To withdraw: Complete  and submit a Course Withdrawal Form, available at the Enrollment Service Center.
· The designation “W” will appear on the student transcript.
· Withdrawals are uncompleted courses and may adversely affect financial aid and eligibility.
· There are no refunds for withdrawals.


SMCC’s  Plagiarism Statement  --Read this, it is important!

Adherence to ethical academic standards is obligatory. Cheating is a serious offense, whether it consists of taking credit for work done by another person or doing work for which another person will receive credit Taking and using the ideas or writings of another person without clearly and fully crediting the source is plagiarism and violates the academic code as well as the Student Code of Conduct. If it is suspected that a student in any course in which s/he is enrolled has knowingly committed such a violation, the faculty member should refer the matter to the College’s Disciplinary Officer and appropriate action will be taken under the Student Code of Conduct. Sanctions may include suspension from the course, and a failing grade. Students have the right to appeal these actions to the Disciplinary Committee under the terms outlined in the Student Code of Conduct.
· The SMCC Student Handbook contains other, relevant academic policies

These are the Hollander Rules

Attendance and Participation:  I am a simple person, with simple rules. Attendance and class participation are mandatory.  We are covering a lot of material in a short space of time, and there are no repeat classes. You paid someone’s hard-earned money to be here, so please be here. End of story.

Late Assignments: Again, very simple. Nope.
· Assignments will be accepted until 4:00 p.m. on the due date. After that, you will receive a zero. 
· If you have volunteered to give a speech for extra credit, and you do not, you will not receive the extra credit points. Instead, they will be deducted from your final grade. 
Tests and Quizzes:  No excuses (I have heard them all), no make ups. Can you miss a test? Do the math.

Classroom decorum:  AT NO TIME will you be permitted to answer, check or otherwise interact with any devices. Cell phones OFF unless you and I agree there is something vital going on. Please take notes with a pen and a notebook, no computers, iPads, tablets, etc. in class.

Classroom Etiquette:  Be kind to each other. Here is what this means to me:
· We raise our hand if we want to speak…not grade school, just common courtesy.
· We do NOT interrupt people. 
· We honor everyone’s opinion (even if they are voting for you-know-who!), even if it differs drastically from our own. This is the core of democracy.
· Class is serious, we treat it seriously.
· We are Team Hollander: all for one and one for all.


 Things to know
· Every time you come into this room and sit down, it has cost you about $25…so when you are tempted to cut a class, ask yourself if it’s worth 25 bucks to go have lunch with friends, or sleep in, or hit the Mall…whatever. It’s YOUR money.
· There’s a key to life: make good decisions. 






Your grade and how it got there.

Please remember, YOU determine your grade, not me.
	Component
	Point Value
	Notes

	Class Attendance and Participation
	
10
	Your attendance is mandatory. This class covers a lot of material in the allotted time. I expect you to be here. 
Your participation is how I get to know you and determine your sterling character.

	Journal
	10
	Your Journal entries (there are 5) must be: max one page, in a special folder, numbered, typed, doubled spaced, in TNR and PROOFREAD for spelling errors. Spellcheck makes mistakes. Find and correct.

	MidTerm
	20
	No make-up will be given, failure to take midterm will result in automatic course failure.

	Resume and Cover Letter
	20
	10 points each

	Quizzes: Chapters 1-4, 5-8, 9-12
	15
	Quizzes count for 5 points each. Take the quiz, get 5 points, don’t show up for the quiz, get a zero. Simple.

	Self-directed Career Search
	5
	

	Group Discussion
	20
	This replaces a Final Exam. Failure to participate will result in automatic class failure. There will be no makeup, except for weather.



Journals: Please write about the week’s class content. What was interesting, surprising, worthless, superficial…whatever. Be clear, be thoughtful, and try to make some connections to your present, your future, your career, etc. Get it? 

Extra Credit:
· Speeches: Please note on the syllabus, it says “Speech”. There are 5 of them. Students who prepare and deliver the speech will receive three (3) (THREE!) extra credit points.

· Group Discussion Moderator. This is an important job, so whoever takes it on will automatically receive 3 extra credit points.

***Extra credit points can make the difference between an A and an A+, or a B and an A, or 
       anywhere in between. 
[bookmark: _GoBack]Course Outline
Attitude determines Altitude (Henry Ford, I think. Maybe not.)

	Week 1  - Successful Intelligence
(Please read the “Quick Start” section of your text before coming to class on Tuesday. Thank you.)

	Date
	Topic
	Assignments
	Notes from me to you

	Tues 8/30
	Welcome to SMCC
Syllabus Overview
Class Expectations (yours and mine)
Keeping your Journal
Questionnaire and Student Interviews
Study Buddies in this class
Discussion: “Quick Start”
Assign Speech 1
Handout Mentor Mixer sheets, discuss
	Read Chapter 1
Log into MYSMCC: go to My Maine Guide, explore, bring evidence of search to class, (e.g., print something.)

	I will give you a handout of the Assessment work sheets on pp 22 & 24 of Chapter 1

Please complete and bring to class on Thursday.

	Thurs 9/1
	Chapter 1 Overview: Status Checks
Complete student Interviews
Discuss Assessments, plot into the “Wheel of Successful Intelligence” (in class) 
What is Academic Professionalism?
	Read Chap 2 for class on Sept 6
Journal entry 1
Application A
	Note: I will provide individual “Wheels” for us to plot in class.



	Week 2 – Beliefs, Values, Goal Setting

	Date
	Topic
	Assignments
	Notes from me to you

	Tues 9/6
	Chapter 2 Overview 
Discussion topics: Visualizing your college experience(p.34)
Time Management & Making Good Decisions: The 168 Hour Worksheet 
Speech 1: What’s Up At SMCC?
	Complete Handout:
 The 168 hour work sheet, bring to class

	Handout 1: The 168 hour worksheet
Handout 2: Explore Your Values
Handout 3:Visualize your college Experience 
Please Bring your Planner to class on Thursday

	Thurs 9/8
	Chapter 2, cont’d.
Discussion topics:
Work that Planner!
Time Traps…no time for that ***! Mission Statements
	Read Chapter 3
Use the exercise on p. 50 to develop your personal mission statement for the next five years…yep: 2021. Bring to class
	Feel free to be creative with your mission statement…or not.

	
Week 3 – Chapter 3: Emotional and Physical Wellness

	Date
	Topic
	Assignment
	Notes from me to you

	Tues 9/13
	Chapter 3 Overview
Discussion topics:
Stress? Management? HA!
Note to Self: Eat right. Sure.
see  that plate on p. 57, …don’t choose that one.
Drinking 101
	Pick 2 exercises from chapter 3, complete and hand in at next class.


	Please know I will maintain confidentiality if you choose to disclose private information, but I will  be asking students to share some info at the next class.
Study for Quiz on Chapters 1, 2, 3

	Thurs 9/15
	Chapter 3 continued
Discussion of chapter 3 exercises
Fun: what is it? How to have more
S.E.X. Speaking of fun…or not. 
Speech 2: When It’s More Than the Sniffles

	Read Chapter 4
Journal entry 2
Complete Multiple Pathways to Learning p.84
Application B
	I’ll give you a handout for p.84 -85. Please be prepared to discuss in class.



	Week 4 – Chapter 4: Learning Preferences

	Date
	Topic
	Assignment
	Notes from me to you

	Tues 9/20
	Chapter 4 Overview

	Complete personality Spectrum, p. 87, bring to next class
	Bring your text to class, and be prepared to input your Spectrum Results

	Thurs 9/22
	Chapter 4, continued
Personality Spectrum results, input to diagram on p. 88
Speech 3: The Incredibly Boring Class  
                   and How to Get Through It
	Read Chapter 5: 
pp. 105-115
	Please be prepared to discuss the Status Check on p. 106 at next class



















	Week 5 – Chapter 5: Thinking

	Date
	Topic 
	Assignment
	Notes from me to you

	Tues 9/27
	Chapter 5 Critical Thinking
Fact vs. Opinion 
Speech 4: Practical Thinking
	Read Chapter 6

	

	Thurs 9/29
	Chapter 5 Creative Thinking

	


Journal entry 3 
	For this entry, I’d like to to tell me about a problem you have/had, how you solved it, what type of thinking skills did you use, and whether you might have used the info in this chapter to help you through




	Week 6 – Chapter 6: Reading, Research and Writing 

	Date
	Topic 
	Assignment
	Notes from me to you

	Tues 10/4
	Chapter 6 Overview
CARS Test p. 155
Journal Check
	Find the Plagiarism statement in the Syllabus and read it
	Prepare to talk about plagiarism


	Thurs 10/6
	Journals Returned

	Read Chapter 7
	Make sure you look at the status check





	Week 7 – Chapter 7: Note Taking, Memory and Studying 

	Date
	Topic 
	Assignment
	Notes from me to you

	Tues 10/11
	Chapter 7 Overview
Cornell and SQ3R
	
	Handout: Cornell & SQ#R

	Thurs 10/13
	Distractions: kids? Disgusting roommates? Emails and texts?

	Journal Entry 4 – Bring Journal to class
	



	Week 8 – Chapter 8: Test Taking

	Date
	Topic 
	Assignment
	Notes from me to you

	Tues 10/18
	Chapter 8 Over View
	
	

	Thurs 10/20
	
	
	



	Week 9 – Chapter 9: People, Resources and Opportunities

	Date
	Topic 
	Assignment
	Notes from me to you

	Tu 10/25
	Chapter 9 Overview
	STUDY…STUDY…STUDY 
	STUDY for MidTerm: Ch 1-9

	Th 10/27
	MidTerm
	
	Do you have a resume/cover letter? Bring it to the next class




	Week 10 – Chapter 10: Plan for Career Success

	Date
	Topic 
	Assignment
	Notes from me to you

	Tu 10/1
	Ch.10 Overview
Resume/Cover letter
	Online research: 3 relevant job openings, 1 fantasy job
	
Why did you choose these from the millions of jobs? 

	Th 10/3
	Ch. 10
Resume/Cover letter
	Make an apt to meet with your Advisor. Bring evidence to class
	




	Week 11 – Chapter 11: Financial Literacy

	Date
	Topic 
	Assignment
	Notes from me to you

	Tu 11/8
VOTE!   VOTE!  VOTE!!
	Ch. 11 Overview
	Complete handout, bring to class
	Handout: Budget

	Th 11/10
	Speech: Money Makes the World Go Round
	
	







	Week 12 – Chapter 12: Thriving in a Diverse Global Community

	Date
	Topic 
	Assignment
	Notes from me to you

	Tu 11/15
	Chapter 12 
	1 page reflection on a topic found in Chapter 12: 
Due on Thursday 11/7
	Type, dbl. sp. TNR
I want an Intro(1 paragraph), a body (2-3 paragraphs) and a conclusion (1 paragraph)

	Th 11/7
	This class will meet in the Library
Group Presentation Overview, Group, Moderator and Topic Selection
	Note: Once you select your topic, immediately divide it into segments, 1 per person (excluding moderator)
	Handouts: Topic Selection, Group Guidelines, incl. Role of individual, Role of Moderator, appropriate AV materials, etc.



	Week 13

	Date
	Topic 
	Assignment
	Notes from me to you

	Tu 11/22
	Groups meet in Library: Role of each member, Select Topic, Select Moderator, determine type of Visual Aid to use (PowerPoint, Poster, etc.), will you want handouts? How can you make this special/engage your audience/entertain while informing, etc. determine type of Presentation
	Begin online research
	Each group member MUST provide at least 2 verified research sources for his/her segment of presentation
Handouts: How to cite online research,
Types of Group Discussion, roles of members, role of moderator
Moderator Handout: Must be completed for each group member

	Th 11/24
	Thanksgiving: eat nap, eat more
	Continue to do research over vacation: 
30 min/day
	Think about your Visual Aid – if it’s complex, break down into teams of 2-3
Who’s responsible for VA during Discussion?




	Week 14

	Date
	Topic 
	
	Notes from me to you

	Tu 11/29
	Groups Continue research, begin to develop preliminary outline, write up their presentations, 
Make Final Decisions about Visual Aid
	Begin to prepare Visual Aid
Prepare Outline of Presentation, submit on Thurs (Moderator)
	Moderator: Keep members on track make sure you have enough information for each segment

	Th 12/1
	Groups continue research, sharing
	I will visit each group and check outline
	If there is a weak link in your group, tell me NOW, via Moderator



	Week 15

	Date
	Topic 
	Assignment
	Notes from me to you

	Tu 12/6
	Group Final Preparations
	Outlines returned with comments 
	Your Visual Aid should be almost complete, or completed over the weekend
I will visit each group for questions, comments… 

	Th 12/8
	Group “Dress Rehearsal”: 
	WHERE TBD
	This is the big one. Determine dress code for the day, make sure every one knows his/her responsibilities





	Week 16

	Date
	Topic 
	
	Notes from me to you

	Tu 12/13
	FINAL Groups 1 & 2 Presentations
	Each group will speak for 20 minutes
Non- speakers will receive a handout to evaluate presentation
	ALL students must be present at both classes.
Failure to appear for either class will result in automatic failure for the course.

	Th 12/15
	FINAL: Groups 3 & 4 Presentations
	Each group will speak for 20 minutes
Non- speakers will receive a handout to evaluate presentation
	No excuses can be accepted, and no makeup offered except for weather.



A Note about clothes during your presentation:  This is your Final exam, and your job is to create a professional but comfortable setting. Please dress for success.
To me, that means: no jeans, no hoodies, no cleavage, no baggy anything, no casual shoes, no dangly bits (earrings, chains, bangles, etc.), and NO HATS!
                            Dress as if you are going to the most important interview ev-ah.

Moderators: Facilitate a five minute discussion on: ties/jackets or not? Clothing for women…skirt vs. pants, etc.  I know, this sounds like the dark ages, but better to be forewarned, right? 
